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1.Join the membership

1) First, write your business registration number.

Please enter your company's business registration number in order.
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2) Check the Terms of Use/Personal Information Collection and 
Usage Agreement.

1. Check Agree

2. Click member 
information enter 

1.Join the membership
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3) Proceed to enter basic member information.

- Enter the ID you wish to sign up for.     
(ID must be entered with at least 5 characters.)

- Click the Duplicate Check button to check if the ID is eligible for registration.

- Enter your password.     
(Password must be entered as a combination of 9 or more English letters and 
special characters.

1.Join the membership
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4) Enter general company information.

① Please fill in the information in order. 
(The ‘*’ part is a required field and must be entered.)

1. Enter the company name in Korean.

2. Enter the company name in English.

3. Enter the representative’s name in Korean.

4. Enter the representative’s name in English.

5. Enter your business registration number.

7. Enter the type of industry, such as manufacturing.

8. Enter the company homepage URL.

9. Enter the DUNS Number.

10. Enter the company representative email address.

12. Enter the company headquarters phone number.

13. Enter your company's main office fax number.

14. Enter the company headquarters address in English.

6. Select the business category (importer/manufacturer).

11. Enter the company headquarters address in Korean.

1.Join the membership
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4) Enter general company information.

Please fill in the information in order. 
(The ‘*’ part is a required field and must be entered.)

The company keyword section is where users register keywords they want to 
search for in addition to the company name when searching. (#function)

②

15. Enter keywords related to your company.

16. Please select the main item.

17. Please select the name of the main item.

18. Please select whether or not you would like to receive emails.

1.Join the membership
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5) Enter the master contact information.

③ Please fill in the information in order. 
(The ‘*’ part is a required field and must be entered.)

④ Once the information is completed, click the ‘Sing Up Complete’ button.
* After signing up, you will need to verify your membership through the email 
sent!

19. Enter the master contact person’s Korean name.

20. Enter the English name of the master contact person.

21. Enter the master contact position.

22. Enter the Master Contact Department.

23. Enter the master contact mobile phone number.

24. Enter the master contact fax number.

25. Enter the master contact phone number.

26. Enter the master contact email address.

1.Join the membership
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2. Log in

1) Proceed with logging in.

Enter your registered ID and password.
(If you have forgotten your ID and password, click on ‘Find ID’ or ‘Forgot your 
Password’ to find them.)

* After registering as a member, you must authenticate through the email 
address sent to you to log in.
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3. Register profile

Please fill in the information in order.
(After signing up, this is the screen where you register additional information.)

①

1. Enter the company name in Korean.

2. Enter the company name in English.

3. Enter the representative’s name in Korean.

4. Enter the representative’s name in English.

5. Enter your business registration number.

6. Enter the type of industry (ex. manufacturing, import etc.)

7. Enter the URL of the company homepage.

8. Enter the DUNS Number.

9. Enter your work email address.

10. Enter your company mailing address.

11. Enter the company’s detailed address in Korean.

12. Enter the company's detailed address in English.

13. Enter the company headquarters phone number.

14. Enter your company's main office fax number.

15. Enter your company keywords.
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Please fill in the information in order. Afterwards, click Save.
(The company logo image and introduction must be entered to be displayed 
properly in the list and mini homepage.)

16. Select a category for the relevant product line.

17. Enter the name of the main product in Korean.

18. Enter the name of the main product in English.

19. Select your primary market. EX) Korea, Africa etc.

20. Enter the year the company was founded.

21. Attach the company logo. (Image width 120 is recommended)

Write a detailed description of the logo.

22. Write an introduction to the company.

3. Register profile
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4. Register company photo

1) You must register your company photo for the image to be 
displayed in the company list/mini homepage, etc.

Upload your company photo.

* Recommendation
- Company image: A square image with a minimum size of 200*200 is 
recommended.

* After registering the company photo, registering history/video, etc. will enrich the 
content displayed on the mini homepage.



Ⅰ. Company & Site

14

5. Mini homepage settings

1) Proceed with banner settings.

Please fill in the information in order. Afterwards, click Save.

* Recommendation
- Show Banner: Select Post
- Banner height: 400 recommended
- Banner time: 3 seconds
- Banner image: This is the main banner image for the mini homepage. 
                              When uploading, a size of 1100*400 is recommended.
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2) Proceed with settings.

1. Please write the URL you want to set in English at the end of the mini 
homepage URL. ex) samsung
2. Please select a theme section. (The color of the mini homepage menu bar 
changes.)

After saving, click ‘Move to’ to go directly to the page.

②

①

5. Mini homepage settings
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Ⅱ. Product

1. New product registration

1) After logging in, go to My Page and click “Products” > “Add New” 
on the left menu.

1. Click ‘My Page’ to go to my page.
2. You can register a new product by clicking Add new.

①

* Preparation in advance
  - Product information (Korean/English) required
  - Product image (representative image/image for detail page, etc.)

②



Ⅱ. Product

2) Select the ‘Category’ corresponding to the product.

1. New product registration



Ⅱ. Product

3) Register the ‘Product Name’ and ‘Short Description’ sections.

1. Register the name of the product in the ‘Product Name’ section and 1-2 
lines, including a brief introduction to the product’s features, in the 
‘Product Short Description’ section. (within 300 characters)

2. Select up to three medical departments to which the product belongs.

①

1. New product registration

②



Ⅱ. Product

4) Register detailed information and detailed images of the product.

1. Write down the features of the product in detail using 
images, etc.

* When entering images

1) Click Select File

2) After selection, click Send to 
server

3) Recommended width value: 800
* Optimized when the original image has 
a horizontal size of 800.

4) After modifying the width (800), click 
the OK button at the bottom

1. New product registration
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5) Register product information and main image.

3. Enter the corresponding model name.

1. Upload an image that matches the product.

2. If you have a reference video for your company or product, 
upload it.

5. Enter effective search keywords to increase purchase 
intent.

(Please fill in the ‘*’ part as it is a required field.)

4. Enter the item classification number.

1. New product registration
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6) Proceed with entering other information about the product.

(Please fill in the ‘*’ part as it is a required field.)

1. Fill out your certification details.

2. Select up to three major exporting countries.

4. Complete product registration by saving.

3. Register product-related attachments.

1. New product registration
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2. Product management

1) You can manage products, such as adding or deleting products.

Search for the name of the product you are looking for.

You can delete the items you want to delete. Additional registration is possible.



For Buyer
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1) Enter member information.

1.Join the membership

1. Enter the required information.
2. After checking your agreement, click Complete Membership Registration.

1. Select the buyer's country.

2. Enter your company name.

3. Enter your work email address.

4. Set a password.

5. Recheck the password you set to make sure it is appropriate.

14. Check the consent item.

9. Enter the company homepage URL.

6. Enter the company address 

8. Enter the company phone number.

7. Enter the detailed company address.

10. Enter the company representative name.

11. Check whether the company has exports.

12. Check whether the company has income.

13. Enter company business activities.

After entering the DUNS Number, when you click Search, if the DUNS 
Number is searched properly, it will be automatically completed.
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Ⅲ. Community

1. Product search

1) You can search information on all products/products by category 
(Department of Clinic)/specific products through a total of 3 ways.

1. Through header integrated search, you can search by company and product 
name. 

2. By selecting a category, you can search for products by category.
3. If you click ‘Product’, you can check all products.
4. If you click “Department of Clinic,” you can check the list of clinical 

departments and search for products belonging to that department.

①

②

③



Ⅲ. Community

2.Inquiry

1) You can use the community function between companies and 
buyers through the product list / company list / product details screen.

1. Community features can only be used when logged in as a buyer.
2. When logging in to a company, the button is not displayed, and if you 

are not logged in, clicking it takes you to the login page with a message 
asking you to log in.

①

②

③



Ⅲ. Community

2.Inquiry

2) You can send an inquiry to the company you want to inquire about.

1. When you click the Inquiry button, an input window will be loaded.
2. If you upload the title, message, reference file, etc. you wish to inquire 

about to the relevant company and press the send button, it will be 
delivered to the relevant company.

①

②



Ⅲ. Community

2.Inquiry

1. When logging in as a company, if there are no new inquiries, the 
number “0” is displayed. If there is an inquiry from a buyer, the new 
inquiry number can be confirmed by number.

2. The details can be viewed on the My Page > Communication > Inquiries 
screen.

* The same notification (number) function is provided for buyers.

3) The sent message can be checked on the company’s My Page.

①



Ⅲ. Community

2.Inquiry

1. After checking the details, enter a message and press send. It will be 
delivered to the buyer, and you can continue to exchange inquiries with 
the buyer.

4) Companies and buyers can exchange inquiries with each other.

①



Thank You

User Guide
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